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1. O0mme nogoxenns.

Henbio monoxenns o0 oOpaboTke MePCOHANBHBIX AaHHBIX paboTHUKOB (nanee — [lonoxenue)
ABIAETCA 3aliMTa TNEPCOHANBHBIX JaHHbIX pabOTHMKOB MyHHIMMATEHOTO aBTOHOMHOIO
yupexaeHus ropoaa yousl MockoBeko obnactn «/leTckuil 0300poBuTEIBHO-06pA30BATENBHETH
narepb  «CocHoBbili  Oop» (mamee - VYupekieHue) OT HECAHKIHOHHPOBAHHOTO OCTYIIA,
HEIIPaBOMEPHOI0 MX HCIONB3OBAHHA WIH YTpaTbl, 4 TAKKE YCTAHOBJIEHHE OTBETCTBEHHOCTH
JOJKHOCTHEIX JIHIL, HMEIOMIHX JOCTYI K MepPCOHANbHBIM JaHHBIM pa0OTHHKOB, 3@ HEBLINOJHEHHE
TpeboBaHWH HOPM, PErYIUpPYIOLMX 06paboTKy H 3aIHTY MePCOHANLHBIX JaHHBIX.

Tlonoxenue paspaboTaHo B cOOTBETCTBHH cO cTaThamu 83-90 Tpymosoro Komexca Pocemiickoi

©ecnepauun. Koncruryuneit Poccuiickoit ®Denepammu, [paxmanckum kogekcoM Poccuiickoit
Deneparun, QepepanbHbiM 3akoHOM «O0 uuboOpMauHH. HHPOPMAIHOHHEIX TEXHOMOTHSX H 0
3alnuTe HHGopMauny, DenepansHbM 3aK0HOM «O TIEPCOHAIBHBIX JaHHBIXY.

lopsinox Beoja B aeiicrue [lonoxenus.

1.3.1. Tlonoxenne BCTymaeT B CHIIy ¢ MOMEHTA YTBEPIKICHHS €0 JIHPEKTOPOM YUperICHMS
U JieiicTByeT OecCpoYHO. A0 3aMCHBI €I'0 HOBBIM I10JI0KEHHEM.
1.3.2. Bce uzmenenns B [Tonoxenus BHOCATCS COOTBETCTBYIOUIAM MPHKA3OM.

.Bee paGO'ercn Y‘Ipe}Kﬂ,eHHH JOMKHBI OBITH O3HAKOMIEHBI ¢ HacTosmmM [lomokenneM mnofg

IO OIIHCh.

. Pexnm KOH(i]Hﬂ,eHIII‘IEUIBHOCTH I[IEPCOHAIBHBIX JaHHBIX CHHMACTCH B Clly4dae HUX obezMYuBanns u

Mo HCTeYeHHH 75 7er CpOKa WX XpaHEHHI. HIH TPOJJIEBAETCA HA OCHOBAHHH 3aKIIOYCHHS
BKCHCPTHOH KOMHCCHH y‘i’pG}KHEHHS. CCIIM HHOC HEC OIPEIC/ICHO 3aKOHOM.

2. OcnoBuble MOHATHI.

2.1.Jlns nenei nHactosmero [TonoxKeHNa HCMONB3YIOTCA CJIEIYIOMNE OCHOBHBIE [TOHATHSA

— NEpCOHANbHBIE JaHHble paboTHHKa — Mobas mH(OpMAaIHg, 0THOCAMAACA K ONpee/IeHHOMY
WIH ONpeNenseMoMy Ha OCHOBaHHH Takofi MHGOpPMaUuMH Pa0OTHHKY. B TOM YHCNE €ro
(damHIIHs, UM, OTIECTBO, TOM, MECALL, JaTa K MECTO POKIEHHA. alpec, CeMeifHoe. CONHAIBHOE,
MMYLIECTBCHHOE TI0JI0KeHHe, obpazoBanue. NpodeccHs. I0XOIbL Apyras HH(pOpMaums,
HeoOXomAMas paboToIaTeNio B CBSI3H ¢ TPYIOBBIMH OTHOLICHHAMM:

~ 0bpaboTKa TMePCOHANBHBIX JaHHBIX — cOOp. CHCTEMATH3allHA., HAaKoMJIeHHe, XPaHEHHC,
yTOuHeHHe (OOHOBICHHWE., W3MEHEHHE), HCMOIb30BaHHE. DACIPOCTPAHEHHE (B TOM HHCTE
nepenaya), ofe3nnuHBaHue. OJOKMPOBAHME. YHWUTOXKEHHE MEPCOHANBHBIX  AaHHBIX
pabotuuxop ObiecTsa;

—  KOH(HASHIHATLHOCTL  NEPCOHAIBHBIX  NAHHBIX —  00f3aTeqbHOe A COOJHOACHHS
HA3HAYEHHOI'O0 OTBETCTBEHHOTO IHIA. TOTVYMBLIENO LOCTVII K NEPCOHATBHBIM JIaHHBIM
paGoTHIKOB, TpeOoBaHNe HE JOMYCKATh MX PAclpocTpaHeHus Oe3 cormacus pabOTHHKA HITH
WHOTO 3aKOHHOTO OCHOBAHHSA:

—  pACHpOCTPAHEHHE MNEepPCOHATHHBIX JIAHHBIX — ICHCTBHA. HamnpaBlIeHHBIE Ha nepefady
TIepCOHATBHBIX JaHHLIX Pa0OTHHKOB ONpeleNeHHOMY KPYTY JHMIL (1epejaya MepcoHaTbHBIX
JIAHHLIX) MM HAa O3HAKOMIIEHHE C MepCOHAILHBIMH 1dHHBIMH HEOTPAHHYEHHOTO Kpyra JIML, B
TOM uYMce OOHAPOJOBAHWE NEPCOHANBHEIX MaHHBIX pPabOTHHUKOB B CPEACTBAX MaccoBOH
HHGOpPMAlIMH.  pPAa3MEUICHHE B H(POPMATIHOHHO-TEIEKOMMYHHKAIIHOHHBIX ~ CETAX  HIH
PENOCTAaBICHHE [OCTYNa K TMEPCOHAIBHBIM HaHHBIM pabOTHHKOB KaKUM-THOO HHBIM
CIIOCOOOM;

—  WCMONB30BaHKE ITEPCOHANBHBIX JAHHBIX — JEHCTBHS (ONepalin) ¢ MePCOHATbHBIMU TaHHBIMH,
COBEpIIAEMBIE IOMAKHOCTHBIM oM OBIIecTBA B LIEIAX IPHHATHS PEIeHHH Ml COBEPITCHUS
MHBIX ACHCTBHIL. TOPOMIAIOIIAX FOPHIHYECKHE TTOCIENCTBHA B OTHOCHAH PabOTHHKOB mumbo
HHBIM 0GPa3oM 3aTParHBalONIHX WX TpaBa H CBOGOIBI MM MPaBa  CBOOOIBI APYTHX JIAIL
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4.1.B nensax obecnevenyg IpaB H cBOGON paboThpka Ypexaenusio n
00paGoTke NEPCOHANBHBIX  nmanypy PaboTHHKa OBa3anm
TpeboBanys:

6JIOKH‘U()BE1HH€ HCPC‘OHE]."H;HI-JX HaHHBIX — BPpeMeHHoe MpeKpaienye CﬁOpEl, CHCTEM&TH?&LIHIT.

Wi TTt"pCOHEUIbe.IX JaHHEIX pHGOTHHKOB. B TOM
HHCIIe HX Hepeaayn:

YHHYTOKeHue NEPCOHANBHEK AAHHBIX — .-‘.'Il?ﬁCTHIIH. B De3yisTarte KOTOpEIX HEBOIMOMKHO
BOCCTaHOBHTE Conepxanne NCPCOHANTLHEX JaHHEIX B 1-{1;(130pmaunmi'uoﬁ CHCTEME
TICPCOHATEHEBIX JAaHHBIX paﬁ OTHHKOR  wum T B Pe3ynrTare KOTOPRTX YHHYTOMNArOTCS
M&TC}_’JHBHEHM@ HOCHTe 11 MePCoOHaNRH BIX MTaHHRIX paGOTHHKOBZ

0663..’1]{'—1?!}33}]1«{0 [IEPCOnanLHBIX JNAHHBIX

— JeHcTBHs, B Pe3ynerate kotoprix HEBO3MOHcHO
onpeaennTs UpnHanneknocTy,

i‘ICpCOHaHBHbFX HdHHEIX I{UHK]’JBTHOM_\,’ I')ﬂGOTHHK}-’:

(}SI.IICJIOCT}’IFFIB.IC HCpCOHaHBH})lC MaHHEBIe — ﬂBpCOHﬂ_‘TBHL\JC HaHHEBIC, ;‘IOCT}"H Heorpamrqum‘m'p

a KOTOpEIe B COOTB(’JTCTBHH

PacIpocTpansercy TpeboBaupe cobmonenns
KOH:})HﬂemmanLHocm.

HHpopMarug — CBELenA (coobimenus, nay HbIC) HesarucHMO oT (bopmel mx NpeicTannenuy.

NOKYMEHTHpPOBaHHag HHbpopmansg — 3auKCHpOBaKHas wg MAaTepHaTbHOM HocHTeTe IyTenm

AOKYMEHTUpOBan s HHpOpManis ¢ PEKBI3HTAMH. 0380 MO MM ONpPEeReIuTL Takyio
HE(GOpMaLmEO Hiy ee MaTepHaNbHEN HocuTe N,

3. Cocras HEPCOHANLHBIX Hanppix paGoernnkop.

3.1.B cocras IePCOHANLHBIX manmx paborunkon Obwectsa Bxonr:
oBpasosanue:
CBCLACHHUS 0 TpynoBOM Y obuieM craze:
CBCACHHS O cocTape CeMbH;
HacmopTHbIe nanupe:
CBEACHHA O BOMHCKOM yuere;
CBECHUS 0 3apaboTHOl rnnare;
CBEACHHS O CouManbHE Jbrorax:
CHeUHANILHOCTD,
3aHUMaeMas AOMKHOCTE;
Hallmane cyaumocreis:
AlIPpeC MecTa KuTeTLCTRa:
AOMauIHnii renedon:
MECTO paboThl Hnu yyeHy 9ICHOB CEMBH H POACTBeHHHKOB:
Coliepkanne Tpynosoro A0roBopa;
HOATMHHHUKY ¥ Konuy NPHKA30B 10 MynOMY COoCTaBy:
~ J/IUYHEIE tena u Tpynoskle KHIXKH COTpynumiKoB:
~ OCHOBAaHMA K NIpHKa3am 1o THYHOMY COCTaBY:
— Acia, cogepkane Matepuasl o noBeimenyuo KBaJ
COTPYAHHKOB. UX aTTecTammy. CTYKEeOHBIM paccnenosanusiv:
— KOIHH OTYeTOB, Hanpas/sempe B Oprafel cTaTHcTHKY,
3.2. lannsie HAOKYMEHTBI ABiISIOTCSY KoHQHIeHURaAb IRy IpH 3TOM,

CAHHOE MecTo ofpaGortkn i XpaHeHus - COOTBETCTBYIOMHH Tpu
CTaBHTC3I.

Inpukanmny u nepenoaroroske

YUHTBIBAA HX MaccoBOCTE p
¢ orpanmuenns pa HHX He

4. O6padorka HePCOHATBLHBIX Tannkx.

€ro npeacrasutenu mnpy
CobIIOIaTh cnenywinue  obmpe




4.1.1. O6patoTka [ICPCOHANTBHEIX JAaHHBIX paboOTHHKA
HemsaxX obecneyeHHs COOMOLEHHS 3AKOHOB W HHLIX HOPMATHBHBIX [IPABOBBIX AKTOBR.
COLHCHCTBHS palOTHHUKAM B TpPYHLOyCTpoHcTBE., OByueHHH u IPOABHIKEHUH 110 ciy:x0e,
obecrieyenus mmunoif Gesonacrocti paoruukos, KOHTPOJIA KOJIHYECTBA M KadecTsa
BBITONHACMON paboThl H obecnicueHms COXPaHHOCTH UMYITECTBA.

MOKET OCYUIECTBIATLCH HCK/TIOYHTENBHO B

+.1.2. Tlpu onpenenennn o6pema w COLCPKaHHA  0OpabaTEIBAEMBIX MEPCOHATBHBIX JTaHHBIX
paboTtuHka pabotogatens noJKen PyKoBozncteosatees Konerutyunmeii  Poccuiickoi
DQenepanun, Tpymossim Kogekcom 1 mHumMy denepanbubIMI 3aK0HAM,

+.1.3. Tlonyuenue nepconansusx JaHHBIX

MOMKET OCYIUECTBIATLCH KaK MyTeM MPE/ICTABIEHUS HX

caMuM pabOTHUKOM, Tak H IYTEM MOTYHCHHA UX U3 HHBIX HCTOYHHKOR.

4.1.4. IlepconansHrle nanusie paboTtHuka cienyer 1oJIydaTh y wero camoro. Ecim nepconansusie
JaHHEIE PabOTHHKA BOIMOMKHO MOTYHHTH TONBKO Y TPEThel CTOPOHEL TO paboTHHK no/mKeH
OBITH yBeZOMACH 06 5ToMm 3apaHee M OT HEro ACIKHO ObIThH MONYYEHO [MHCHMEHHOE
corijacue. Pabotogatens momxen COOBIIHTE pabOTHUKY © Iessx. IPEAIIOIAr aeMbIX
HCTOYHHKAX M crocobax mnoiyvenms [ICPCOHANBHBIX JIAHHBLIX. 4 TAK ke O XapakTepe

OOLTeKammx HDOJYYEHHIO NEePCOHAJILHLEIX MAaHHEIX H MOCHICACTBHUAX OTKaza paﬁomuxa Iars
IMUCBMECHHOE COINTacHe Ha UX HOJTYYEeHHE.

4.1.5. PaBoronmatens He umeer MpaBd 1OIy4aTe W 06pabaTHIBATEH

NEepCOHAlbHBIE JaHHbIE
PabOTHHKA O €ro MONHTHYECKHX. pe

JIMTHO3HBIX H HHBIX YOCKIECHUAX M YacTHOM Ku3uu, B
ClIydaax, HENOCPSACTBEHHO CBY3AHHBIX C BOMPOCaMU TPYMOBBIX OTHOINEHWH NaHHBIE O
HaCTHOM KH3HI paboTHEKa (MH(OPMarHs o KI3HCACATENEHOCTH B chepe ceMelnpx

OBITOBBIX, JIHYHBIX OTHOLIEHHI]) MOI'YT OBITh HOJYYEHBI M oOpaboTansl paboTomarenem
TOJBKO € €ro NHCbMEHHOTO COrJIACH4.

4.1.6. Paboronatens me wumeer paBo loryate M 06pabarelBaTh NepcoOHATbHBIE NaHHBE

paboTHHKa 0 ero wieHcTBE B OBICCTBEHHBIX O0BEIMHEHUAX HIH €ro NpOdCOr3HOMN
ACATEALHOCTH. 34 HCK/TIOUCHHEM CITyJaes. LIPCIYCMOTPEHHLIX (heaepanbHBIM 3aK0HOM.

4.2.K obpabotke, nepenave n XPAHCHHIO NEPCOHANBHBIX NAHHBIX paGoTHHKA MOLYT HMETh IOCTYII
COTPYIHHKH:

— byxramrepun;
4.3. Menonb3oanue nepeoHabubIX TaHHbX BO3MOJKHO TOJTHKO B COOTBETCTRUH C LIETAMHU.

ONPCAC/THBIIHMHE UX MOTYYEHHeE,

4.3.1. Ilepcomamemble famHbie He MOTYT OBITh HCIONB3OBAHLI B  TIETSX [IPHYHHEH S
HMYIICCTBEHHOIO H MOPAIBHOIO Bpefa rpasiiaHam, 3ATPYNHEHUS] peann3alfu [paB |
cBodon rpakman  Poccuiickoii Qegeparun.  OrpannueHue opas rpaxaan Poccuiickoit
Dejlepaliii Ha OCHOBE HCIOJB30BAHMSE HH(popMawn 06 BX counannHoM MPOMCXOXKIEHHT,
O PacoBOH, HALHMOHATEHON. A3LIKOBOIL. PCITHTHOZHOW H MapTHITHON IIPHHATEKHOCTH
3ANPCIICHO U KapaeTCst B COOTBETCTBHH ¢ 3aKOHONATEIECTROM.

4.4.Tlepenaya nepcoHabHBIX TAHHbIX paboTHUKA BOSMOKHA TOILKO ¢ COIACHS paboTHHKA MK B

CIydasX. IpAMO NMPeayCMOTPEHHbBIX 3aKOHOIATEIbCTBOM.

4.4.1. Tlpu nepepaue mepcoHATLHEIX IaHHBIX paboTHiika pafoTomaTens TOMKeR coBIOIaTH
clenyromue Tpedopanus:

HE COO0MaTh nepconanbHEIe JaHHbe paboTHIKA TPETheit CTOPOHE 6e3 NUCEMEHHOTOo
cornacus pabOTHHKA, 32 HCKITIOYEHHEM CTYYAeB. KOIa 3T0 HEOOXOJHMO B IeI9X
NPEAYTPEHKACHHS YTPO3BI KH3HH H 3A0POBBIO PABOTHHKA, 4 TaKke B CILydasx,
YCTAHOBNCHHBIX (PeNEPATBEHBIM 3aKOHOM:

HE CO00LIATh MepCOHAEHBIC aHHbIE paboTHuKa B KOMMEPYECKHX 11e/19X 6e3 ero
TTHCEMEHHOTO COTTACHS

MPENyNPE/UTh ITHLL, MOTYYAIOMMX NEPCOHANTBHbIE TAHHEIE PABOTHHKA, O TOM. YTO 3TH
AQHHBIE MOI'YT OBITh HCTIOJIB30BAHEI THIIb B LETAX. 175 KOTOPBIX OHH COOGIIEHLI, H
TPEOOBATE OT YTHX JIHL MOATREPALEHHS TOTO. YTO 3T0 npaeu1o cobmoaeno. Jinua,
TonyHajommie NepconanbHble TaHHbIe paboTHHKA. 06s3aHEL COBMIONATE PeHKHM CEKPETHOCTH
(KoHGHUAEHIHAIBHOCTH). JlaHHOE O0KeHT e He pacnpocTpanseres Ha oOMeH




4.8.IIpu npussTHN pemenmii, 3aTparuBaloNIMX HHTEPECH paboTHHKa, p
OCHOBBIBATBCA HA MEPCOHANBHBIX AAHHBIX paGoTHMKA,
HX ABTOMATH3MPOBaHHON 06pabOTKM MM 37eKTPOHH
JHYHbBIE KauecTna paGoTHHKA,

-

5.1. Mudopmanus, npe

NCPCOHANBEHBIMH JaHHBIMH pﬁ(’)OTHHKOB B TOpAOKe, v
3aK0OHaMH.

- pa
¥

SPCLIATE JOCTYM K NEepCOHANBLHBIM IaHHEIM paGOTHHKOB TO

MOTHOMOYEHHBIM JIHIIaM. OIIpE/IeTeHHLIM [IPHKA30M 10 OPraHU3aIHH.,

YKA3aHHBIC JTHIIA TOILKHBI UMETH IPABO oy
pabOTHHKA, KOTOPHIE HEOGXOTHMBI JUISl BBITIO

— He3anpammeate “HGOpManHio
CBEICHHH. KOTOPBIE OTHOCSTCS K BOI
TpYI0BOH GyHKIMNI:

MEpelaBaTh NepCOHANbHbIEC JaHHbIe PaGOTHHKA NpeACTaBHTE
yCTanoBneHHoM TpynoseiM Konekcoum. u OrPaHHYHBATE 3TV
NEPCOHANLHBIMM IaHHBIMA PadOTHHKA, KOTOPBIE HEOBXO

CTaHOBIIE€HHOM fb elepanbHBIMH

JILKO CHenHanLHO

TIPH 3TOM

1aTh TONBKO T€ MEPCOHANIbHBIC MAHHBIE
THCHHA KOHKPETHLIX (GYHKIHHN:

O COCTOSHHH 3[I0POBbA PabOTHHKA, 32 HCKITIOUEHHEM Tex
POCY O BO3MOKHOCTH BBLITTOHCHHSA PabOTHHKOM

1M PabOTHUKOB B OpPAIKE.
HHOOPMALHIO TONBKO TeMH
VMBI IS BEITIOTHEHHS

YKA3AHHBIMH MPEICTABATENAMH UX (PYHKITHH.

2. Ilepenaua nepconansuurx
noTpeduTemo

BBITOJTHEHHS 382124, COOTBETCTBYIOMMX 00BEKTHBHOI MPHYNHE
IIpn nepenave nepconanbupx nanabx paboTHuka notpedure

JaHHBIX OT JEPAATEIT UK €10 npencrapuTee BHCLUHEMY
MOKCT JJONYCKATRCH B M HHUMAJIBHBIX 00RemMax o TOMBKO B LENAX

cOopa 3TUX NaHHEIX.
JIAM (B TOM YHCJIE M B

KOMMEDYECKHX LEJIsIX) 3a rnpeaennl OpraHu3aium pa60'1“0)1a1"eﬂ5 HE A0JKeH coobu1aTh TH
AAHHBIC TPETLEH CTOpOHE bes MMHCEMEHHOTO COorJIacHy paﬁf}THHK&. 34 HCKIIIOYEHHEeM

C/IY44eB., KOTaa 910 He06X0ANMO B HesX Ipenyn
paboTHHKA HITH B CIIyyasx, YCTaHOBITEHHEIX (e
+.3.Bee Meprr koupunerimansnoctn npH
COTPYAHHUKA PacIpOCTPAHSIOTCS KaK H
HOCHTENH HHpopMarun,
+.6.He nonyckaercs oTsevars na som
Teiedony umm dakcy.
7. XpaHeHHe IepCONaNbHEIX JAHHBIX TOMKHO NIPOUCXOIUTL B [0
HJIM HX HEIPaBOMEPHOE HCIONB30BAHHKE.

Komnurere noxymentos, conpoposxknaonuii nponece opopmaenns Tpy

PCHACHAS YTPO3BI XKHIHH U 340POBBIO
ACPATBHBIM 3aKOHOM.,

cbope. 06paGoTke n XpaneHnn TTCPCOHATBHBIX AaHHEIX
a OyMaKHEBIE. TaK H Ha YMEeKTPOHHEIE ( aBTOMaTH3HPORAHHLIE)

POCEI, CBSI3aHHEIC C Tiepefavelt mepcoHANBHOM HHpOpMANHK 110
PAZKE. HCKITIOYAIOLIEM HX yTpary

abotozarens ue umeer npaga
NOTYYCHHBIX MCKITIOYMTENBLHO B PE3yJbTaTe

oro nomyderus. Paboromatens yumtesaer
ero nodpocoBecTHBIH i Y deKTHBHEIIT TpyA.

AOBLIX OTHOLIEeHH I

paboTHuKa B Yupesaennn [IpH €ro upHeme, NEPEBOE H YBOJIbHeHHH.

ACTaBsIeMas pabOTHUKOM TIPU MOCTYIIICHUH Ha paboty B Yupesknenue. nomkHa

HMETD IOKYMEHTaNbRYT0 hopmy. TTpu 3akmouennn Tpya080ro JOroBOpa B COOTBETCTBHH €O CT. 65

TpynoBoro xomexca Poccwiickoii Denepauun o,
paboTonaremo:

nocrynaiommee Ha paboTy. TpeabsBager

facnmopt rpaxnanuna Poceuiickott ®eneparum;

TPYAOBYIO KHIKKY, 32 HCKITIOYEHHEM CITyYaeB, KOTIa TPYI0Boi JOTOBOP 3aKITHO
BIICPBBIC WM PAOOTHHK NOCTYNAET Ha pafoTy HA YCIOBHAX COBMECTHTE
KHWKKA Y pabOTHHKA OTCYTCTBYCT B CBA3M C €e YTpatoit HITH 1o OpYTHN

HacTCH

{ IPHYHHAM;
CTPaxoBoe CBHACTEILCTBO IOCYNAPCTREHHOIO NEHCHOHHOTO CTpaxoBaHHs:

AOKYMEHTbLI BOHHCKOTO y4yera — i BOeHHO0OA2aHHbIX | JTHI. TOLJIeH

KaIlIHX BOHHCKOMY
yaery:

NOKYMEHT 00 00pazoBanuH, 0 KBATHGHKAIMH HIH HATHYHH ClICLHATLHBIX 3HAMMI — pH
MOCTYNICHUH Ha paboTy. TpebyIOLIyIo ClleuMaTbHBIX 3HAHHIT HTH CleLHaTbHON TOATOTOBKH;
CBHIETENBbCTBO O npHcBoeruu UHH.,

N

JBCTBA, THOO TpyaoBas
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CHHH pal B YdpexieHne paOOTHHKOM oOTaena KaApoB 3alojHsIeTCs
TegEiEposasnas gopma T-2 «Jlnubas kapTouka paGoTHHKa», B KOTOPOM OTpakaroTcs
S amxcTHEC H OHorpadHUeCKHE NaHKBIE PAGOTHHKA:

" (D.H.O. paboTHuKa, Aata poKIEHHS, MecTo POXIEHHE, TPaXkKIaHCTRO,
deceud. cTak paboThL. COCTOSHHE B Opaxe, nacmopTHele naHAbBIe):

“BCACHHA O BOMHCKOM vyeTe:

TAHHBIE O IpHeMe Ha pabory:

TE

SATRHCHIISM B THYHYIO KAPTOYKY BHOCHTCH:

~BCACHHR O MEPeBOAX Ha ApYTylo paboTy:

CBeaCHHR 00 aTTecTalluH:

“ACHHA O MOBBILCHHH KRAMH(DHKALIUH:

BCACHHA O MPO(ECCHOHANIBHOR NePenoroToOBKe:
CHHA 0 Harpajax (MOOIUPEHHUSX ), MOYETHBIX 3BAHMX:
CBCACHHA 00 OTIYCKax;
“BCACHHA O COLMANIbHEBIX FApaHTHAX;

~SCOCHHA O MECTE JKHTENBCTBA U KOHTAKTHEBIX Te.TIC(l}OHaX.
‘SSC Kaopos yLipCH(HGHHH CO31ar0TCd M Xpanartcs CICAYIOIINAE IPYIIbI
alllie JaHHbIe O pa60'1‘1{m<ax B CAHHHUYHOM HIIH CBOJHOM BHAEC!

:ii"K}'MCHThI._ coliepxKalne NEPCOHWILHEIE NAaHHEIE p&GOTHHKOB (KOMITNIEKCRI JAOKYMEHTOB,

“OHPOBOXAANOIIKE NpoLece O(hOPMIEHUS TPYAOBBIX OTHOLICHHI MpH npueMe Ha pabory,

UCPCBOC. YBONBLHEHWH, KOMIUIEKC MAaTepHANIOB 110 AHKCTHPOBAHHIO, TECTHPOBAHHIO;
TPOBEICHHIO coOeceNoBAHHN € KaHIMJATOM HA JOJUKHOCTB, MHOMIMHHHKH M KOIMH
{PHKA30B IO JIMYHOMY COCTABY: NTHYHBIE Aea H TPYAOBbIC KHHIKKH paboTHUKOB; fena,
OZCpKAIIHE OCHOBAHMA K TPHKA3Y 110 JTHIHOMY COCTABY; /e, CoZIepKallIie MaTepHaibl
aTTecTauuH pabOTHHKOB; CIIYKeOHBIX paccienoBanmii: CHIPABOYHO-HH(DOPMAIMOHILIT GaHK
AGHHLIX TO NEPCOHANY (KAPTOTEKH. JKYPHATBl): MOJUIMHHUKH H  KOMHH OTYETHBIX,
AHATHTHYECKHX M CHPABOYHBIX MATEPHAIOB, MEPeIaBAEMBIX PYKOBOJACTBY YupesacHHs.
KOTHH OTYCTOB, HAMPABIACMBIX B TOCYNAPCTBEHHBIC OPIaHLI CTATHCTHKH, HATOTOBKIE
HHCIICKIHH, BRINCCTOANHE OPTaHbl YIIPABECHHS U APYTHE YUPCKICHHUS ). .

JOKYMEHTOB,

6. JMocTyn K mepeoHANLHBIM TAHHBIM.

BryTtpennnii nocryn (noctyn BHYTPH Y UpeikIcHHs ).
1. IlpaBo mocTyna k mepcoHabHBIM AAHHBIM COTPYJIHHKA HMEHKIT:

AHPEKTOP yUpEKIAECHHS;
COTPYAHHKH OT/AENA KaJipoB YUPEKIEHNS:
caM pabOTHHK, HOCHTEIID JIAHHBIX.

APYIHE COTPY AHHKH OPTAHH3ALIMM M1PH BEIMOTHCHHA HMH CBOMX CIIY)KEOHBIX 0OM3aHHOCTEII.

6.1.2. Tlepeuenn Jum, uMeOIHX AOCTYIL K NCPCOHATBHBIM JaHHBLIM pabOTHHUKOB, ONpeaensercs
NMPHKa30M JHPEKTOPa Y upesKIeHus.
6.2. Brewmmnuii noctyn.
6.2.1. K umciy Maccosmix NOTpeOMTENell NEPCOHANBLHBIX TaHHBIX BHE OpraHH3aiiu MOKHO
OTHECTH roCyJapCTBEHHbBIE H HErOCY 1apCTBEHHbIE (PYHKUHOHANBHbIE CIPYKTYpBI:
= H&JIOTOBBIE HHCIEKIIHHU,
— TIPABOOXPAHHUTENBHEIE OPraHkL;
— OpraHbl CTATHCTHKH,
— BO€HKOMATHI;
— OpraHbl COUHAIBHOIO CTPAaXOBAHNA:
— MEHCHOHHBIE (GOHIIBL
— TOJpasfeNeHus MyHHIHMANBHBIX OPraHOB YIIPaBICHUA:
6,22

Ha30pHo-KoHTpoBHEBIE Opransl HMET ZOCTYN K HH(popMaMK ToNeko B cepe cpoeit
KOMTIETCHLIHH.




2> CTAHEIALNHE. B KOTOPRIC COTPYIHHK MOWKET OCYHMCCTBIATE INEPCHHCICHHS NCHCKHBIX

PEECTH CTPaXOBLIC KOMIOAHHH, HETOCYHApPCTBCHHBIC TICHCHOHHBIC (bOH,E[Bi.

HTSILHBIE OpraHH3alHH. KPEIUTHBIE }"lpe}i(llel-l}‘lﬂ'!. MOI'YT IOJNYYHTE JOCTYII K

bHBIM JdHHBIM paﬁomnl{a TOJIBKO B ClIy4ac €10 IIMCEMCHHOI'O pa3pClICHHA.

24 (CeeaesHud o paﬁma}mnem COTPVIHHKE HJIH YIK€ YBOJICHHOM MOT'YT OBITH npencrapicHbl
ApVI H opI aHH3aIHEeH TOIBKO ¢ MHCBMEHHOTO 3aipoca Ha Onanke Opradn3almnm,

NPHIOMEHHEM KOITHH HOTAPHAIBHO 3dBEPCHHOIO 3asBIICHHA paﬁDTHHKa,

0.2 | IEpCOHATTEHBIE JAHHBIE COTPYAHHKA MOI'YT OBITH NPCACTABICHDI POOCTBCHHHKAM HIIH

JICHAM €T0 CEMBH TOJBKO C HHCBMCHHROTO Pa3spCHICHHA camMoro COT]J}’)IHHK&.
2.6, B cavuae passoja GbIBIIAS CYpYTa (CYnpyT) HMEIOT npaBo oOparutbes B O01mecTso ¢

THCBMEHHBIM 3aIPOCcoM 0 pasMepe 3apaboTHOi niIaTe coTpyaHuKka 6e3 ero cornacus (YK
P®).

7. 3amuTa OepeoHadTbHLIX J2HHBIX

jamwTa NEPCOHATBHBIX JAHHBIX IIPEACTaBiIfeT CoDOH KECTKO pernaMeHTHPOBAHHBIH |
THHAMHYECKH TEXHOTOTHYECKHH Tpollecc, NpeAyNpekIalonHi HapylleHHe LOCTYIHOCTH,
S T0CTHOCTH, HJOCTOBEPHOCTH H KOI'[(bHIl@HllK&J’IbHOCTH HNepCOHalbHBIX JAHHBIX H. B KOHCYHOM
cuete. o0ecreuMBalOMIMH [TOCTATOYHO HANCKHYIO Oe30macHOCTh HH(pOpMamuu B Mporecce
VTIPABJICHYCCKOH H MPOH3BOICTBCHHON I TEIEHOCTH KOMITaHHH.

JamkTa nepeoHaIbHBIX JaHHBIX pAGOTHHKA OT HENPAaBOMEPHOIO X HCIIONB30BaHUA HIH YTPATHI

a0KHA ObITH Obecriedena YUpeKIeHHEM 3a CUET €ro CPeiCcTB B MOPAAKE, YCTAaHOBICHHOM
deaepanbHBIM 3aKOHOM.

BHYTPEHHsS 3alMTa.
3.1. Jlna obecnieveHuss BHYTPEHHEH 3AMIMTEI MEPCOHATLHLIX JaHHBIX pabOTHHKOB HEeoOXOIHMO
cobunonars psiii Mep:

OTpPaHWYEHHE W periaMeHTauusi cocTaBa pabOTHHKOB, (YYHKLUHOHANBHBIE O0A3AHHOCTH
KOTOPBIX TPEOYIOT A0CTYI1a K IEPCOHAILHEIM JaHHBIM COTPYIHHKOB.
CTporoe u3buparebHOe U 000CHOBAHHOE pacnpeneneHne JOKYMEHTOB H HH(QOPMALWH MEMKITY
pPabOTHHKAMH;
palMoOHANbHOE pasMerenne paboynx MecT PabOTHHKOB, IPH KOTOPOM HCKITHOYANOCH ObI
HeCKOHTPOIILHOE MCIIOIB30BaHUE 3auHiaeMoi naGopMalny;

3HaHHe paboTHHKOM TpeboBaHMii HOPMATWBHO — METOAMYECKMX JOKYMEHTOB TIO 3alUTe
HH(QOPMALINA ¥ COXPAHEHUH TaHHBIL:

— HaldyHMe HeOoOXONHMBIX YC/IOBHA B TOMEMCHHH Ani paboTel ¢ KOHQHIEHIHAILHBEIMH

JOKYMEHTAMH H OazaMH IaHHBIX;

OIIpelClIiCHHE H perjlaMeHTalu:d cocraBa p&GOTHHKOB. HMEIOLIHX IIPaBo HOCTYyIla (Bxoma) B
TTOMEIIEHHE, B KOTOPOM HAXOOHTCA BRIMHCITHTE/IbHAA TEXHHEKAL

—  OpraHu3alys MOPsUIKa YHHUTOXCHUS HHDOPMAIIHH:

CBOEBPEMEHHOE BbIBJIEHHE HapylieHHs TpeGOBaHHNA paspelmHTeNnbHON CHCTEMBI AOCTyNa
paboTHUKaM# OAPA3ICICHNS:

— BOCTHTATC/IbHasd H PA3BLICHHTC/IbHAN paGO'ra C COTPYAHHKaMH Tojfipa3fielieHus 1o

NpeAyNpeKASHHIO YTpaThl [EHHBIX CRETEHHH mpH paGore ¢ KOHQHACHLHAIBHBIMH
TOKYMEHTaMH:

He JIONMYyCKAaeTcs BhiIaya JHYHBIX JeN COTPYIHHMKOB Ha pabodme MecTa pPyKOBOTHTENEH.
JInudele Iena MOryT BbIIaBaThCs Ha pabodHe MECTa TOMBKO TI'eHEPAILHOMY AMPEKTOpY,
pabOTHHKAM OTJAENa TepcoHamra H B HCKIOUHTENbHBIX CIy4asX, OO MHCBMEHHOMY
pa3peleHnio TEeHEPATLHOTO JHPEKTOpa, - PYKOBOAMTENIO CIPYKTYPHOTO TMOApPA3JIeNeHHS.
(HaIpHMep, NPH NOATOTOBKE MATEPHAIOB /UL aTTeCTalliH pabOTHHKA),

-

3.2, 3ammra nepcoHaNbHBIX JAHHBIX COTPYIHHKOB Ha MIEKTPOHHEIX HOCHTEIIX.
Bce mamku, cojepikamife NepcoHATBHBIE JaHHBIE COTPYJHHKA. JOIKHBI HMETb
OrpaHHYEHHBIH J0CTYN (TOJBKO s COTPYAHHKOBR OT/JeNa NepcoHala W AHPEKIopa II0
HH(POPMATTHOHHBIM TEXHOIOTHAM ).
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7.4. BHelssg 3ammTa.

74.1. Jlna obecnievenus BHemmeis 3ALUTE TIe

PCOHATBHBIX NaHHBIX COTPYAHHKOB He0OGXOIAMO
cobMmoAaTL P Mep:

HIOPANOK HpHeMa, yaeTa i KOHTPOIIs AEATeTEHOCTH MOCeTHTE I l:

TEXHHYUCCKHE CPCACTBA OXPaHbI (IIEKTPOHHBIH KIIOY, CUTHAJTH3AIHH );

NOPALOK OXpaHbl TEPPHTOPUH, 3TAHMI, IOMELIEHHIL:

7.5. Bee nnmua, cesizanmse ¢ noiaygenueM. o6paboTkoii ¥ 3ammuToi [IEPpCOHaNbHBIX AAHHBIX, 00A3aHkl
HE pasriiamare E€pCoOHAllbHBIC TaHHBIE pabOTHHKOR.

7.6. Kpome Mep sammrn [ICPCOHANBHBIX  JAaHHEBIX,
paboronatenn, paGoTHHKH H HX IPEACTABHTENH MOTY
NEPCOHANILHBIX JIaHHBIX PaOOTHHKOB.

YCTAHOBJICHHBIX  3aKOHOJATEILCTBOM.
T BBIPabaThIBATE COBMECTHBIE MEDBI 3AUIHTE]

8. Tlpapa m ofsi3annocTH paGoThuka,

8.1. PAOOTHHKM MOJKHEI GBITh 03HAKOMITCHEL IIO/1 PACTHCKY ¢
YCTaHABIHBAIOIMMH HOPAIOK 06paGoTKn
1paBax ¥ 00A3aHHOCTAX B 3TOH 061ACTH,

JOKYMEHTAMH OPTaHH3alHH.
NEPCOHANBHBIX NaHHBIX PaBOTHUKOB, a Takke 00 WX

8.2.B nensix 3amu sl nepcoHansHBIX TaHHbIX. XpaHAMHUXCs y paboTonaresst, paboTHUK HMeeT pago:
— TpeboBaTh UCKTIOYCHHS HITH HCT paBJICHHS HCBCPHBIX HITH HENOIHLIX JaHHBIX:
nosyuate ¢BOOOAHLIH GecriaTHbLH AOCTYIN K CBOMM MEPCOHAIBHBIM AaHHBIM. BKJIOYas IIPaBo
Ha NOITyeHHE KOIHA Mobol 3anucH, comepkauieri NIEPCOHAILHBIC TAHHBIE.

TIEPCORANBHEIC NAHHBIE OLEHOYHOTO XapaKkTepa AOMHOIHHTD
COOCTBEHHYIO TOUKY 3pEHHS;

3aABIICHHEM. COoIepKalliM ero

OHPENETATE CBOUX TIPEACTABHTENEH IS 3AIHTH CBOUX IE€PCOHANIBHBIX JIAHHBIX,
Ha COXPaHEHHE U 3alLUTY CBOH JIMYHON KH3IHU U CeMeHHO TaiiHbL

8.3. Paboruuk 06s3an nepeaasats YUpeKIeHHIOY KOMILTEKS AOCTOBEPHLIX, NOKYMEHTHPOBAHHBIX
[EPCONANBHBIX JAHHBIX, COCTAB KOTOPBIX YCTAHOBJIEH Tpynoseim Kogekcom P®, a taxxe
CBOEBPEMEHHO C00DMATE 00 H3MEHEHUIX CBOHX TIEPCOHATBHBIX JAHHBIX.

8.4. PaGOTHHKH cTaBsAT YUpeaicHHE B HABECTHOCTE 06 M3MCHCHUM (DAMUTIHH, HMEHH, 0THYECTRA, 1aThl
POKICHHA, YTO TIONY4aeT OTpaKeHHE B TPYAOBOH KHHKKE HA OCHOBAHMH MPeNCTaBICHHEIX

AOKYMEHTORB. [IpH HEOOXOMMMOCTH H3MEHSIOTCH TaHTEE 06 oOpazoBannu, npodeccun.
CHCUHAILHOCTH, IIPUCBOSHUH HOBOT'O Pa3psia u mp.

9. OreercTBenHoOCTS 32 Pasriamenne KOH(pHICHUHATLHOH HHPOPMALMHA, CBHIAHHON ¢
MEPCOHAILHBIMHA JaHHBIM.

9.1. PykoBoauTenb. paspewalommii goctyn COTPYZHMKA K KOH(DHACHIHAILHOMY TOKYMEHTY.

HECET
NEPCOHAIEHYIO OTBETCTBEHHOCTE 34 JaHHOE pa3spelreHue.

9.2. Kaiblii COTPYIHEK OpraHuzammm. MOJY4AIOIWHH ULl paboThl KOH(HAEHLIHATHHEIH

JAOKYMEHT,
HECET CAMHOIMMHYIO OTBETCIBEHHOCTh 3a COXPAHHOCTH HOCHTENS H KOH(HACHLIHATEHOCTD
nHpOpMALHH.

9.3.Jluua, BUHOBHBIE B HAPYIIEHUHM HOPM. PEryiIHpYIOWMX mony4yeHne, oGpabOTKY M 3alIuTy
MEPCOHAILHBIX NAHHBIX paOOTHUKA, HECYT AUCHHTLTHHAPHYIO, AIMHHHCTPATHBHYIO, TPakIaHCKO-
TpABOBYIO WJIH YIOJIOBHYIO OTBETCTBEHHOCT B COOTBETCTBHH C (heAePAILHEIMH 38KOHAMH,



